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	Notes:
	

	· 
	The following information must be submitted together with this Evaluation Report:
i. photos of the Project; and
ii. a copy of each publicity materials or photos of the actual objects (e.g. souvenirs, prizes, etc.).


	(1) Name of Organisation:
	

	(2) Project Name:
	

	

	(3) Number of Programmes/Activities Conducted

	
	

	Programmes/Activities conducted
	Number of Participants


	Date
	Venue
	Target

(number of participants provided in Funding Application Form)
	Actual
(with breakdown by types of participants)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	(4) Evaluation of the Project

	(i)   General response of participants

	
	

	
	

	
	

	
	

	
	

	(ii)   Benefits/achievement of the Project

	
	

	
	

	
	

	
	

	
	

	(iii) Other comments

	
	

	
	

	
	

	
	

	
	

	(5) Report completed by:
	
	
	

	
	
	
	

	Signature
	
	Post
	

	Name of Authorised Person/ Designated Officer-in-charge of  the Project
	
	Date
	

	
	
	
	

	
	
	Organisation Chop
	


� If the actual number of participants differs from the estimated number of participants by more than 10%, the applicant must set out the reason in the (iii) below
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